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New Employee Form
[bookmark: _GoBack](All fields are mandatory)
Company Name	 	_____________________________________________
Surname 		_____________________________________________
Forename 		_____________________________________________
Date of Birth 		_____________________________________________
Address 1 		_____________________________________________
Address 2 		_____________________________________________
Town			_____________________________________________
City			_____________________________________________
Post Code 		_____________________________________________
NI Number 		_____________________________________________
Date Started 		_____________________________________________
Tax Code 		_____________________________________________
Hours/Week 		_____________________________________________
Gender	 		_____________________________________________
Pension (Y/N)		_____________________________________________
Benefits in Kind (Y/N)	 _____________________________________________




Please return the completed form to:
Unit 15, First Floor, Princeton Mews, 167.169 London Road, Kingston Upon Thames, Surrey, KT2 6PT
Or email: info@mcak.co.uk Tel: 020 8541 4746 Fax: 020 8541 3874
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